
 

March 18, 2020  

Email #3 

 

Hello students and parents,  

This email is to give you an intro into the GoogleSuite, as well as some helpful tricks to make this all 
easier on you.   

LMS Expectations 

LMS = Learning Management System.  We have always had RenWeb/FACTS as an LMS, but it is 
limited in nature.  RenWeb is primarily an SMS, School Management System.  It is better at managing all 
of the details of school life (family accounts, attendance, transcripts, enrollment), and less so the learning 
in a classroom.  This past summer, we adopted in full Google Classroom and G Suite for Education as an 
LMS, after experimenting with a few other options.  We are going to be using Google Classroom as the 
full-out LMS for our school.  This means students need to shift their LMS skills. 

1. Use the Chrome browser.  Sorry, you have to start there.  Everything you are going to do with 
Google Classroom works best with a Chrome internet browser (not Explorer, Firefox, Safari, 
Edge, etc).  In fact, some parts of Google Classroom and other Google apps don’t work in other 
browsers.  School MacBooks SHOULD have Chrome--you just have to search for “Chrome” in 
the top right hand corner.  If not, and you can’t download it without a password, try Firefox… 
that works better than Safari, at least. Chromebooks obviously have Chrome. 

2. THE NINE DOTS (the “Waffle”).  Click on the NINE DOTS IN THE UPPER RIGHT 
CORNER.  In the Waffle are your links to all the apps in G Suite. 

 

When you click on the Waffle, you get a shortcut to all your G Suite Apps: 



 

 

3. Read your JPII email, read your JPII email, read your JPII email.  Everything important in 
Google Classroom generates an email to your in-box as a notification.  If you are looking there 
often, you will see all you need to see. 

4. Look at your calendar in the Waffle.  Every assignment, Google Meet, and due date populates 
into the calendar.  If you are looking there often, you will see all you need to see.  This is your 
new “Planner,” and your teachers are filling it out for you!  

5. Google Meet is the new app for all of us.  We will review separately the protocols, but this is 
something new in the LMS.  When you prepare yourself for these sessions, you should have your 
materials at the ready (book, paper, pencil, calculator). 

6. You have to log into this LMS every day.  Skipping days is tempting, but very detrimental. 
7. Communicate problems in as timely a method as possible. My librarian role has shifted with this, 

and I am here for helping with tech issues.  I  am ready to help and will be checking my email at 
all (reasonable) daytime hours.  Email me at sphelan@johnpaul2chs.org if you have ANY 
questions.   

8. Don’t forget the library website (www.johnpaul2chslibrary.blogspot.com).  From there, you can 
access the school databases (“Research” tab, under “Databases,” click the link “This Page.” Our 
library ID is “johnpaul” Gale in Context: High School is generally the most useful.  You may 
need to use the databases for several of your classes. 

Again, let me know if you need any help with anything!  I’m (virtually) here for you!   

-Ms. Phelan 

 


